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Foxit Phantom PDF Training

Professional Training – Foxit PhantomPDF: Master Advanced PDF
Document Management

Streamline your document workflows with Foxit PhantomPDF, a powerful,
intuitive, and cost-effective solution. This training is designed for
professionals looking to improve the creation, editing, and structuring of
PDF files within collaborative or administrative environments. Ideal for HR,
legal, accounting, and marketing teams.

Getting started with the workspace

Overview of the interface and main menus
Efficient navigation through tabs and quick access to tools
Smooth movement through large documents
Custom display settings for optimal reading comfort
Mastery of zoom, print, and preview tools

Create professional and compliant PDF documents

Convert office files (Word, Excel, images) into PDF format
Create PDFs from scratch or via clipboard content
Extract text to RTF format for reuse
Export documents to image format for web or print distribution

Edit, enhance, and structure your PDF files

Directly edit textual content
Add custom graphics and illustrations
Insert shapes, images, stamps, and interactive objects

Improve internal document navigation

Use thumbnails for a quick global overview
Create hierarchical bookmarks to guide readers
Add interactive links and navigation buttons
Organize articles for a smoother reading experience

Manage document pages and structure

Crop, rotate, and visually adjust pages
Insert, replace, or delete pages as needed
Smart page renumbering for logical document flow

Collaborate efficiently using commenting tools

Activate the comment and annotation panel
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Add notes, highlights, and review marks
Track and organize feedback for smoother teamwork

Customize your user experience

Adjust settings to match your work style
Define display and annotation preferences
Configure fullscreen mode and launch behaviors
Personalize grids, guides, and the visual workspace

Business Benefit: This training boosts team productivity, enhances
collaboration on PDF documents, and ensures tighter control over validation
and editing processes.
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