Adobe Acrobat Pro Training:
Creating and Managing PDF
Documents

Adobe Acrobat Pro

e Explore the Adobe Acrobat Pro interface and customize your workspace for
greater efficiency

e Master navigation through documents using panels, navigation tools, and
display options

e Create a PDF from any compatible software

e Merge multiple files into a single PDF document

e Convert text or images into professional-quality PDF files

e Transform a web page into an interactive PDF document

e Create a PDF directly from clipboard content

e Export PDF content (text or image) into other formats such as RTF or
image

e Edit text and replace images directly in a PDF
e Reposition, resize, or delete graphic elements

e Use thumbnails to facilitate access to pages
e Create bookmarks, internal and external links
e Structure the document with intuitive navigation buttons

e Insert images, videos, and sounds into a PDF

e Create an interactive table of contents

e Optimize files for print or web output

e Search within a document or compare multiple versions

e Extract, convert, or reuse elements such as text and images
e Attach other files or create interactive presentations

e Crop, rotate, or renumber pages
e Insert, delete, move, or replace pages within a document
e Add visual elements: headers, footers, watermarks, and backgrounds

e Use redaction to permanently remove sensitive information
e Apply restrictions on reading, editing, or printing
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e Set different levels of password protection based on your needs
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